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INEXPENSIVE VOCATIONAL MATERIALS 


N THIs issue of the Bulletin, the Subscrip- 
tion Books Subcommittee Evaluating 
Free and Inexpensive Materials* reviews 
recent and current vocational publications. 
This is the second of three groups of ma- 
terials including general pamphlet services, 
vocational materials, and picture and map 
services, scheduled for Subcommittee evalu- 
® Members of the Subcommittee responsible for 
this issue of the Subscription Books Bulletin are: 
Ruth Evans Babcock, Albany, N. Y.; Ruth M. 
Ersted, St. Paul, Minn.; Eleanor R. Libbey, Win- 
netka, Ill.; Dora Smith, San Jose, Calif.; Doro- 


thea Western, Maywood, Ill.; D. Genevieve 
Dixon, Chicago, III., Chairman. 


ation. The first of these groups, general 
pamphlet services, was considered in the 
October 1942 Bulletin. 

The scope of materials reviewed in this 
issue has been broadened to include pam- 
phlets, periodicals and representative sets in 
light bindings. This plan, it is hoped, will 
collect and make easily accessible informa- 
tion regarding typical inexpensive vocational 
publications of interest to libraries and 
schools. 

In view of the impetus given by the war 
to the whole field of vocational study, evalu- 
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ation of the publications under review turned 
up some significant facts. Most of the ma- 
terial reviewed presents a prewar picture of 
a given occupational area. Although a few 
of the sets examined have been expanded to 
include recent information on careers in the 
armed services, there is a notable dearth of 
data on civilian occupations in wartime as 
well as on postwar occupational adjustment. 
Major emphasis in this issue of the Bul- 
letin is on pamphlet services. In preparing 
these reviews the Subcommittee further con- 
firmed its findings regarding general pam- 
phlet services, reported in the editorial in 
the October 1942 Bulletin. Subscribers are 
referred to that issue for a consideration of 
general problems involved in the selection 

and purchase of materials of this type. 
D. GENEVIEVE Dixon, Chairman 


American Job Series. Chicago, Science 
Research Associates, 1939-43. 36 mono- 
graphs, 60c each. Quantity prices on 4 


or more copies. 


The “American Job Series” of occupa- 
tional monographs was, until May 1943, 
published monthly during the school year as 
part of Science Research Associates’ “Oc- 
cupational Information System,” which is 
also reviewed in this issue of the Subscrip- 
tion Books Bulletin. Although the series has 
now been discontinued and replaced in the 
“Occupational Information System” by the 
new “Occupational Briefs to War and Post- 
War Job Fields,” thirty-six of the thirty- 
seven monographs in the series are still being 
sold. Monograph No. 7, How to Choose 
a Career, is no longer available as part of 
this series. (Further information on this 
monograph is included in the review of the 
“B'nai B’rith Vocational Series,” p. 3 of 
this issue of the Bulletin.) 

Designed to provide “the essential infor- 
mation a young person needs to have” in 


considering a given field of work, available 
monographs contain from 48 to 56 pages of 
information on such specific fields as per- 
sonnel work, forestry, photography, engi- 
neering and labor relations, as well as on 
such general subjects as how to get a job; 
American job trends; and military training 
and jobs. More than half the monographs 
have been copyrighted since 1940 and al- 
though five of the earlier ones bear no pub- 
lication date, entries in the bibliographies of 
each are as recent as 1939. 

Authors of the pamphlets are, in most 
cases, persons concerned primarily with a 
specific subject field or with vocational 
guidance. Occasional pamphlets are pre- 
pared by members of the Science Research 
Associates’ staff. For example, available 
monographs include the following: Careers 
in Labor Relations, prepared by Florence 
Peterson, Chief, Industrial Relations Divi- 
sion, Bureau of Labor Statistics, United 
States Department of Labor; Careers in 
Consumer Cooperation, by Clarence W. 
Failor, Director of Vocational Guidance, 
Proviso Township High School, Maywood, 
Ill.; and Uncle Sam’s Fighting Men, by 
Robert K. Burns and Lyle M. Spencer of 
Science Research Associates. 

There is a noticeable unevenness in the 
quality of content of the various monographs 
in this series. For example, No. 25, 4 Job 
in Banking, seems clearly written, informa- 
tive and definite, while No. 12, Occupations 
in Radio, is out of date in its statistics and 
bibliography and indefinite in its statement 
of qualifications and training required. In 
the latter pamphlet the quotation selected to 
introduce chapter V, “Radio Jobs, Qualifica- 
tions and Training,” might be quite unin- 
telligible to many high-school students. In 
most of the pamphlets the style seems clut- 
tered and the facts difficult to obtain. Lack 
of documentation is found in pamphlet No. 
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18, Opportunities in Farming, where com- 
parative statistics on earnings are given, and 
also in the table “Facts Regarding Major 
Types of Farming.” In some pamphlets 
where one would expect to find lists of train- 
ing schools or sources from which to obtain 
a list of these, this information, as well as a 
complete statement of educational require- 
ments, is lacking. This is true of the pam- 
phlet, Jobs in Rural Service, where the pro- 
fessional field is discussed and also in the 
pamphlets on radio, statistics and advertis- 
ing. 

In general some information like the his- 
tory of the occupation, kinds of jobs avail- 
able and training required is still accurate 
and usable in most of the monographs, but 
in many of them the information on place- 
ment, salary, and demand for workers is not 
sufficiently recent. Pamphlet No. 10, War 
and American Jobs, and No. 22, American 
Job Trends, are so out of date that they are 
usable only for historical material. 

The format of the series is good. The size 
of the pamphlets makes them easy to handle 
and file. The covers are of heavy enough 
paper to protect the content. The more re- 
cently published pamphlets contain good in- 
formative photographs instead of the line 
drawings of questionable value used in the 
earlier pamphlets. 

The “American Job Series” is not recom- 
mended among first purchases although some 
of the more recently published monographs 
will be found helpful where additional ma- 
terial is needed. 


Americans at Work. New York, Colum- 
bia Broadcasting System. 
According to information from the Co- 
lumbia Broadcasting System, this series is no 
longer available. 


B’nai B’rith Vocational Series. Wash- 
ington, B’nai B’rith Vocational Service 


Bureau, 1937-43. 13 pamphlets vari- 
ously priced at 5c, 10c, 20c each. Quan- 
tity prices on request. (Nos. 4 and 8 avail- 
able only to B’nai B’rith members. ) 


This series of vocational pamphlets, in- 
itiated in 1937 by the B’nai B’rith Voca- 
tional Service Bureau, consists at present of 
the following 13 titles: (1 and 2 combined) 
Professional Opportunities for Jewish 
Youth; (3) Chart Supplement to Profes- 
sional Opportunities for Jewish Youth; (4) 
How to Plan Your Life-W ork, published in 
cooperation with Science Research Asso- 
ciates and identical with the third edition of 
the latter’s occupational monograph No. 7 
in the “American Job Series,” How to 
Choose a Career, except that a chapter “Some 
Problems of Jewish Youth” has been substi- 
tuted for “How to Store Facts About Ca- 
reers”; (5) The “Which?” Book—A Guide 
to the Vocational Relationship of School 
Subjects; (6) Careers in the Skilled Trades; 
(7) Your Job—How to Find It, How to 
Hold It; (8) Uncle Sam’s Fighting Men, 
identical with the pamphlet of the same title 
in Science Research Associates’ “American 
Job Series,” except that “Jewish Youth and 
the Fight for Freedom” has been substituted 
for chapter 1, “Freedom’s Fighters”; (9) 
Jobs in Business; (10) Job Letters; (11) 
Jobs in the Civil Service; (12) “Dr. Man- 
power”—The Wartime Job Quiz; (13) 
Victory Through Womanpower—How 
You Can Find Your Place in War Work. 

The series of pamphlets is not uniform 
in format nor in treatment of subject. They 
range from a very complete description of 
the jobs of the fighting men in the 56-page 
booklet Uncle Sam’s Fighting Men to the 
brief and pictorially attractive Victory 
Through Womanpower. The pamphlet 
Jobs in Business discusses briefly nine types 
of business occupations such as accounting, 
advertising, banking, etc., and Careers in the 
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Skilled Trades gives a brief account of the 
most important facts in eight large trade 
groups such as the building, the metal, the 
printing trades, etc. Each discusses briefly 
the opportunities, remuneration, qualifica- 
tions, and training required, advantages and 
disadvantages for the worker, and the Jew- 
ish employment aspect. Each of the seven 
pamphlets of the discussion type, except Pro- 
fessional Opportunities for Jewish Youth, 
includes a list of references or suggestions for 
further reading. ‘The lists are relatively 
brief, and intended to provide the reader 
with additional sources of information on 
specific vocations. Most of the titles listed 
are comparatively recent. Of the remaining 
pamphlets in the series, No. 3, Chart Supple- 
ment to Professional Opportunities for 
Jewish Youth is an illustrated outline based 
on a distribution study of Jewish college 
students in 1937. The “Which?” Book isa 
compilation of occupations listed under the 
school subjects to which they relate. Your 
Job presents a summary of various factors 
generally applicable in securing and holding 
a position. Dr. Manpower is comprised of 
100 questions on wartime occupations with 
a multiple-choice type of response. Accord- 
ing to the Introduction, it is a motivating and 
an instructional device but it is not intended 
as a testing instrument. Victory Through 
W omanpower, as indicated earlier in this 
review, is largely pictorial with only a brief 
marginal note of explanation on each of the 
wartime occupations which it includes. 
These pamphlets, prepared by various au- 
thors, most of whom are directly associated 
with the vocational field, are authoritative, 
well written, and documented. They are 
frequently illustrated with photographs and 
line drawings. The counseling on how to 
plan a lifework and how to analyze the job 
and the candidate’s qualifications is adequate 
and well handled. The information on par- 


ticular jobs is very brief. The treatment of 
the Jewish employment problem will be help- 
ful in communities having Jewish youth. 
Each pamphlet states and seems to fulfil its 
purpose. All but the first three pamphlets 
are recent enough to include the present war 
emergency situation in the employment field. 

Because of the brevity of information on 
definite vocations, this series is not recom- 
mended for first purchase but because of its 
recency and treatment of the Jewish employ- 
ment aspect it is recommended as additional 
material in communities having Jewish 
youth. 


Careers. Chicago, The Institute for Re- 
search, c1930-43. 137 monographs sold 
in 27 groups as follows: Group A, 7 mono- 
graphs, $5.25; Groups B-Z and Special 
Research Group, 5 monographs each, 
$3.75 per group; single monographs, 75c 
each. Discounts on orders of 5 or more 
groups and on equivalent quantities of 
single monographs. 


This series of monographs, prepared un- 
der the direction of the Editorial Board of 
the Institute for Research, was last reviewed 
in the April 1938 Subscription Books Bulle- 
tin. The present series consists of Groups 
A-Z, which includes 131 titles in print, with 
copyright dates 1930-43, and a Special Re- 
search Group of 5 monographs published in 
1943. The 87 monographs in Groups A-Q, 
considered in the 1938 review, are still avail- 
able, with one exception, No. 64, Private and 
Social Secretaryship as a Career, which is 
temporarily out of print. Of these mono- 
graphs, at least one-half have been reissued 
with new copyright dates since the set was 
last reviewed. The 50 new titles that have 
been published since that time add a num- 
ber of occupations to the series, e.g., cost ac- 
counting, surgery, industrial design, psy- 
chiatry, editorial work, etc., and include also 
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careers in both the men’s and women’s 
branches of the armed forces. Military and 
naval careers for men are included in 
Groups Y and Z, published in 1942 and 
1943; the women’s services are discussed in 
4 of the monographs in the Special Research 
Group, issued within the past year. 

The monographs, individually bound in 
heavy brown paper covers, average about 20 
pages in length with four or five half-tone 
illustrations. Very complete information is 
given about each career selected. In addi- 
tion to personal qualifications, training, and 
educational requirements, opportunities, 
earnings, attractive and unattractive fea- 
tures, etc., each discussion includes a short 
historical background of the career and gives 
clear definitions showing differences of func- 
tions in allied vocations, e.g., in civil and 
mechanical engineering. The historical 
backgrounds and the frequent descriptions 
of typical days of work supply information 
useful for school classes in civics and soci- 
ology as well as for classes of purely voca- 
tional interest. 

Each monograph follows somewhat this 
same general pattern. Information is con- 
veniently arranged under paragraph head- 
ings, which facilitate reference to specific di- 
visions of the subject. The style is clear, 
factual, and nontechnical ; the vocabulary is 
not difficult. Tables, charts, and outlines 
are helpful. Most of the monographs in- 
clude a list of professional associations and 
periodicals as well as suggestions for further 
reading which contain titles on the specific 
career under discussion. ‘These frequently 
serve as helpful purchase lists. However, 
the pamphlets on horticulture, commercial 
and industrial art, and biological work omit 
these features. 

Authorities quoted are well chosen and 
reliable. Generally, the data seem well 
documented. Most of the monographs in- 


2 


clude, with their information on educational 
requirements, either a list of schools offering 
specialized training or the name and address 
of a professional association from which a 
list of recommended schools can be obtained. 
Exceptions include monographs No. 54, 
Beauty Shop Management, and No. 57, Con- 
struction Contracting. In the former, warn- 
ing is given of schools with inferior instruc- 
tion and questionable methods of operation, 
but no positive help is given in the selection 
of a satisfactory school. The latter notes the 
existence of technical schools providing work 
of university grade, but does not list any of 
these. 

The monographs are reasonably up to date 
considering the vast and rapid changes in the 
last few years. ‘The revision seems to be ade- 
quate. A comparison of the 1941 edition of 
the monograph Librarianship as a Career 
with the 1936 edition, shows that the illus- 
trations are all new, the length of the dis- 
cussion has been extended from 15 to 17 
pages, some extraneous material has been 
omitted and much new material added, es- 
pecially in the section on education and 
training. The list of accredited schools has 
been brought up to date. The section on 
compensation has been very much expanded 
and statistics are quoted from the 4.L.A. 
Bulletin. There are additional paragraphs 
on recent developments in the service such as 
Regional Libraries, Young People’s Depart- 
ments, and Schools Departments. In four 
instances the terminology has been modern- 
ized. Many of the paragraphs retained have 
been relocated in more logical order. 

Considering the abundance of informa- 
tion given and the variety of its uses, the cost 
of the monographs is not unreasonable. To 
purchase the complete series, the original out- 
lay is large. For large schools with a variety 
of interests which would require the com- 
plete series, the expense should not be ex- 
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cessive. For small schools with fewer in- 
terests, few monographs need be purchased 
at one time, but the regular addition of 
selected monographs will build up an ade- 
quate supply. 

Because of their comprehensiveness, au- 
thoritative treatment of subject, and con- 
stant revision, these monographs are recom- 
mended for high school, college, and public 
libraries. 


Commonwealth Vocational Guidance 
Monographs. Chicago, Common- 
wealth Book Co., Inc. Series C. 1938. 
25 monographs, boxed $13.50; single 
copies 75c. Supplements to Series A and 
B. 1938-39. $5 per set for each series. 


Series C. This is the third series of vo- 
cational-guidance monographs published by 
the Commonwealth Book Company. Each 
of the twenty-five pamphlets in the series, 
prepared for junior and senior high-school 
students, deals with a particular vocation. 
For a general discussion of the purpose, 
scope, and value of the monographs see the 
review of Series A in the Subscription Books 
Bulletin for July 1935. Series B was re- 
viewed in the January 1938 Bulletin. 

Series C includes the following mono- 
graphs: (1) Advertising; (2) Bricklayer; 
(3) Corsetier; (4) Electrician; (5) For- 
estry; (6) Interior Decorator; (7) Lithog- 
rapher; (8) Millinery; (9) Nursing; (10) 
Optometry; (11) Painter; (12) Physical 
Education; (13) Plasterer; (14) Plumber; 
(15) Printer; (16) Real Estate and Insur- 
ance; (17) Shoemaking and Repairing; 
(18) Silversmith; (19) Tailoring; (20) 
Telegraphy; (21) Telephony; (22) 
Theatre; (23) Travel Bureau; (24) Ware- 
house and Storage; (25) X-Ray Techni- 
cian. 

The monographs, varying in length from 
20 to 31 pages, are bound separately in stiff 


paper covers, following the style and format 
of Series A and B. 

The Subcommittee has had no informa- 
tion that the monographs are being revised to 
cover present occupational trends and needs. 
However, since basic information holds true 
even in these times for most of the subjects 
covered in Series C, these monographs will 
be helpful to schools and libraries. 

Supplements. A supplement to each 
monograph in Series A was issued in 1938 
and to Series B in 1939. Each of these pam- 
phlets contains the statement: “This supple- 
ment is correlative to the original monograph 
and contains additional information as re- 
vealed by recent research.” The supple- 
ments are intended for purchase by users of 
Series A and B whose sets were purchased 
prior to 1938. Current purchase of these 
series includes, according to the publisher, 
the supplementary materials. Each supple- 
ment, containing from six to ten pages, fol- 
lows the same organization as the original 
monograph and contains a bibliography of 
related books and occasionally of magazines 
and pamphlets. With the addition of this 
material, information in the three series is 
brought to 1938 and 1939. 

The teacher’s manual, noted in the review 
of Series B, now includes suggestions for the 
use of all three series. Separately priced at 
$1, it is supplied without extra charge with 
shipments of twenty-five or more mono- 
graphs. 

The price for each series has been reduced 
from $17.75 to $13.50; for any two series 
from $33.50 to $26; for the complete set, or 
three series, from $49.25-to $37. Single 
monographs, which formerly sold for $1, are 
now available for 75 cents each. 

The reviews of Series A and B pointed out 
that the materials seemed overpriced. While 
the prices have been reduced they still seem 
high, in view of the date of the material. 
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With the limitations stated above of re- 
cency and price, the ““Commonwealth Voca- 
tional Guidance Monographs” are recom- 
mended. 


Guidance Leaflets; by Walter J. Green- 
leaf. Washington, U. S. Government 
Printing Office, 1932-41. 5c each. 
Quantity rates available on request. Ob- 
tained by purchase only from the Super- 
intendent of Documents. 


This series of leaflets on professional 
careers, written by Walter J. Greenleaf, 
Specialist in Occupational Information and 
Guidance, is published by the U. S. Office of 
Education. ‘The set now comprises nine- 
teen leaflets, and was formerly issued under 
the title “Careers.” Among the subjects 
treated to date are the following: law, medi- 
cine, dentistry, journalism, librarianship, 
architecture, civil engineering, electrical en- 
gineering, mechanical engineering, phar- 
macy, nursing, forestry, music, veterinary 
medicine, chemistry and chemical engineer- 
ing, art, home economics, optometry, osteo- 
pathy. 

These leaflets on college counseling and 
advising, as stated in the prospectus to the 
series, “are designed for the use of students 
in high schools and college, orientation 
classes, guidance committees, counselors, 
teachers and parents.” 

Information concerning each career or oc- 
cupation consists of a definition and brief 
description or historical survey of the sub- 
ject under consideration, a review of the op- 
portunities afforded and the salary to be ex- 
pected. Requirements in preliminary edu- 
cation and for state examinations, as well as 
lists of colleges offering professional training 
and degrees, are also given, as are tuition 
rates and student expenses. —The names and 
addresses of professional associations and se- 


lected lists of references for further study are 
to be found in each leaflet. 

The length of the discussions varies from 
a six-page leaflet on journalism to a twenty- 
four page account of medicine. The treat- 
ment of the material is factual; the style 
clear and attractive, and both the advantages 
and disadvantages of the career under dis- 
cussion are presented. Authorities are cited 
and references to well-known professional 
journals appear in occasional footnotes. As 
examples of the general reliability of the in- 
formation included, reference may be made 
to the leaflet on medicine, the material for 
which was furnished in large part by the 
American Medical Association, while that 
included in the discussion on pharmacy was 
approved by the American Pharmaceutical 
Association. 

However, only two of the nineteen leaf- 
lets have been revised since they first ap- 
peared, the one on pharmacy in 1939, and 
medicine in 1941. Due to the many 
changes which have taken place in the last 
decade, the need for revision is very ap- 
parent, some of the leaflets having appeared 
as early as 1932. This is especially true of 
the leaflet on chemistry and chemical engi- 
neering, where those desiring information on 
women in chemistry are referred to a book 
published in 1922. The same observation 
may be made concerning the material found 
in the account of librarianship, in which in- 
formation concerning library schools is based 
on 1931 statistics and is, therefore, no longer 
current nor complete. This leaflet also gives 
no specific information as to the source from 
which the data were obtained. 

Some lack of documentation is also per- 
ceived in the leaflets on civil engineering and 
mechanical engineering where such state- 
ments as “in a recent study of 1643 civil en- 
gineers the average annual salary was found 
to be $4116” and “in a recent study of 1019 
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mechanical engineers, annual salaries aver- 
aged $4265 . . .” give the reader no clue as 
to the authority of the study quoted. 

The format of the set is attractive, each 
leaflet carrying a woodcut symbolizing the 
career, on the front cover. 

While the need for revision must be kept 
in mind, this set, on the whole, serves as a 
good, though brief, introductory study to 
careers of interest to the average high-school 
and college student and should be beneficial 
in aiding counselors and teachers. For this 
purpose and because the leaflets are inex- 
pensive, they are recommended. 


Occupational Briefs. National Youth 


Administration. 


According to information from the Wash- 
ington office of the National Youth Adminis- 
tration, this series, published by the state 
youth administrations, was discontinued as 


of June 30, 1942. 


Occupational Briefs. Albany, Guidance 
Bureau, New York State Department of 
Education. 


The Guidance Bureau of the New York 
State Department of Education notified the 
Subcommittee in October 1943 that the 
“Occupational Briefs,” designed for distribu- 
tion and use in the schools of the state, are 
out of print, and that the Bureau’s printing 
facilities will not permit further publication 
of them. 


Occupational Information System. 
Chicago, Science Research Associates. 
Plan A, $37.50 per year; Plan B, $27.50 
per year; Plan C, $19.50 per year. Each 
plan contains varying numbers of the fol- 
lowing six publications: 

Vocational Trends. Monthly, Sept. 
through May. 35c per copy. Annual 
subscription of 9 issues a year $3. 

Occupational Briefs of War and Postwar 


Job Fields. 4 to 7 titles monthly, Sept. 
through May. 15c each. Annual sub- 
scription $5. 

Vocational Guide. Monthly Sept. 
through May. Annual subscription #4. 
Occupational Reprints and Abstracts. 3 
to 5 titles monthly, Sept. through May. 
15c per copy. Annual subscription $2.50. 
Occupational Filing Plan. $4. 

Guidance Posters. 1 each month, Sept. 
through May. Annual subscription $1. 
Research Service. Free to subscribers to 
“Occupational Information System.” 
Limited service to nonsubscribers (10 re- 
quests) $5; unlimited service $10. 


Vocational Trends is a periodical “de- 
voted to providing young people with in- 
formation about problems of vocational and 
social adjustment.” Each issue includes 
news and feature articles, a wartime question 
box, brief tests, and a list of books about jobs. 
With the September 1943 issue, the ‘“Teach- 
ers’ Lesson and Discussion Aids,” formerly 
sold separately, is also included. 

There are articles about occupational 
fields, such as the one on the Allied Military 
Government, but the majority are on specific 
jobs, such as fashion designing and public- 
health nursing. Most job information seems 
to include a description of the work, train- 
ing requirements, advantages and disadvan- 
tages for the worker, salaries and opportuni- 
ties. Occasionally specific information of 
value is omitted. For example, the state- 
ments: “Many schools throughout the 
United States give two or three years of 
formal training in fashion designing. Some 
are specialty schools, largely located in 
cities,’ are unaccompanied by either the 
name and location of the schools or informa- 
tion as to where they may be found. There 
are numerous references to other occupa- 
tional materials, many of them published by 
Science Research Associates. 
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The information in Vocational Trends is 
current, reliable and generally of interest to 
boys and girls and to vocational instructors. 
Although it is indexed in Public Affairs In- 
formation Service, it would probably be more 
useful to the small library if it were included 
in Readers’ Guide. It is recommended for 
schools and libraries working with young 
people. 

Occupational Briefs of War and Postwar 
Job Fields are planographed “monthly pam- 
phlets covering the specific war and postwar 
occupational fields of greatest interest and 
importance to young people.” ‘These brief 
pamphlets, of four pages each, have been sub- 
stituted for the “American Job Series” since 
the latter have been suspended for the dura- 
tion. From four to seven briefs are issued 
each month; the total number published 
through October 1943 was about twelve. 
The first five are on jobs in the armed serv- 
ices, the others on wartime jobs and possi- 
bilities in the postwar era. Measuring 
8x11 inches, the briefs are punched for filing 
in a loose-leaf cover. Librarians, wishing to 
file them by subject with other pamphlets and 
to circulate them, will find it advisable to 
provide protective covers. 

Those that describe the opportunities in 
the armed services are valuable as summaries, 
since much of this information has appeared 
in other forms in many publications. The 
charted information about requirements, pay 
by grade, and typical jobs available is es- 
pecially useful, though in at least two briefs 
the holes punched for filing purposes have 
obliterated some of the figures. 

The remaining briefs on specific jobs, such 
as office-machine operation, stenography and 
typing, telephone and telegraph operation 
are concise, well written, and attractive. The 
Subcommittee has no indication from the 
publishers about the kinds of jobs or job fields 
to be reviewed in the future. For each job 


already described there are a few historical 
facts, a survey of the present opportunities, 
the requirements, earnings, and disad- 
vantages. All briefs examined include a list 
of from four to eight “Selected References” 
to recent books and magazine articles on the 
subject under discussion. 

Recommended for schools and libraries 
needing vocational material in these fields. 

V ocational Guide is a monthly index “de- 
voted to current sources and materials on oc- 
cupational subjects.” References to guid- 
ance materials—books, magazine articles, 
and pamphlets—published in the United 
States and Canada are listed and annotated. 
Particularly emphasized are publications 
that readers may obtain free of charge. All 
references are arranged by subject and 
printed on only one side of the paper to allow 
for clipping. 

Approximately seventy-five entries are in- 
cluded in each issue, three-fourths of which 
are pamphlets, reprints, or magazine refer- 
ences. The list of subjects includes many of 
interest to high-school boys and girls, some 
references to material not too easily found, 
and numerous items of major use to the 
vocational counselor. Not all of the ma- 
terial seems pertinent, as, for example, a 
pamphlet entitled Alien Enemies and Alien 
Friends in the U. 8. Many items are listed 
in other indexes to free and inexpensive ma- 
terial well known to public and school 
libraries. A few of the references are to 
government documents. Many of the pe- 
riodical articles can be obtained as reprints 
and all but the largest library would have to 
order them since few of the smaller insti- 
tutions subscribe to The Woman, Adver- 
tiser’s Digest, or Ships, to name only three. 
In one issue there are two references to ma- 
terials printed in South Africa. Articles in 
V ocational Trends, the Science Research As- 
sociates’ magazine, are also indexed here. A 
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majority of the books listed in the current 
issues have already been reviewed elsewhere. 
Several books and pamphlets listed in Octo- 
ber 1943 had 1942 copyright dates. 

Considering the number of items listed 
elsewhere, the inaccessibility of many refer- 
ences, the unrelated subjects and those not 
strictly up to date in a monthly publication, 
the usefulness of the Vocational Guide is 
questionable for any public or school library, 
with the possible exception of the largest ones 
with ample funds, adequate personnel in 
both the library and the vocational-guidance 
departments, and strong vocational pro- 
grams. With the above exceptions the Vo- 
cational Guide is not recommended. 

Occupational Reprints and Abstracts, is- 
sued three times a month during the school 
year, are described as “not easily accessible 
articles on timely vocational topics.” 

These two- to four-page reprints are simi- 
lar in format to the new Occupational 
Briefs. To date about 140 have been pub- 
lished, although some of the earlier ones are 
out of print, and many others are probably 
out of date since the series seems to have 
started about September 1938. ‘The articles 
are reprinted from a wide variety of sources, 
which probably accounts for the fact that 
they are uneven in quality. Some of them 
are popularly written, glamorized accounts, 
while others are concise and factual. Most 
of the reprints provide information quite out 
of reach of most schools and libraries since 
few have sufficiently large budgets to include 
all of the periodicals. Librarians consulted 
seem to feel that they are difficult to circu- 
late and file. 

For large schools and libraries an annual 
subscription is recommended unless a ma- 
jority of the periodicals are available for 
clipping and use in the vocational file. For 
smaller institutions a selection of individual 
reprints is recommended. 


Occupational Filing Plan is described by 
the publishers as a “ready-to-operate installa- 
tion for classifying and filing current occupa- 
tional materials.” Included are about one 
hundred printed and indexed folders for fil- 
ing occupational materials, “out” cards for 
use in charging, and a guidebook, How to 
Build an Occupational Information Library. 

As the plan was not available for distri- 
bution when this review was in preparation, 
the Subcommittee is unable to evaluate it 
at this time. 

Guidance Posters. One 8x11 poster, 
intended to encourage student interest in vo- 
cational planning, is issued each month dur- 
ing the school year. 

A majority of the posters examined lack 
sufficient distinction and appeal to make 
them worthy of consideration. Not recom- 
mended. 

Research Service. For subscribers to the 
System, “individual research reports will be 
prepared covering information on occupa- 
tions about which published material is not 
readily available,” if the requests are written 
on official letterheads and signed by a teacher 
or school official. 

Experience with research and consultant 
services indicates that most librarians make 
little use of them. Services of this kind are 
relatively difficult to evaluate since any es- 
timate must necessarily vary with the indi- 
vidual user. 

“Occupational Information System.” The 
various items in this System cannot be said 
to be equal in quality or in usefulness. The 
cost of the recommended items—V ocational 
Trends $3, Occupational Briefs $5, and Oc- 
cupational Reprints $2.50—comes to a total 
of $10.50, or $9 less than the minimum Plan 
C. Schools and libraries large enough to 
use the Vocational Guide will also be in need 
of the Research Service, at least in theory, 
and for them one of the plans, depending on 
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the number of people to be served, is recom- 
mended. Institutions with fewer patrons 
to serve and smaller budgets will profit by 
subscribing to the individual publications 
and for them the “Occupational Information 
System” is not recommended. 


Occupations. National Youth Adminis- 


tration. 
See information under N.Y.A.’s “Occupa- 
tional Briefs.” 


Occupations; The Vocational Guidance 
Magazine. New York, National Voca- 
tional Guidance Association, Inc. v.1— 
Oct. 1922— Published monthly, Oct. 
to May, inclusive. $3.50 per year. 
Occupations, edited by Harry D. Kitson, 

Professor of Education, Teachers College, 

Columbia University, is the organ of the 

National Vocational Guidance Association. 

It regularly carries a report of the associa- 

tion’s activities, six to eight articles on cur- 

rent subjects of primary interest to coun- 
selors and instructors, and editorials and 
book reviews. 

Vocational counseling in wartime is being 
emphasized in the current issues. In Sep- 
tember 1942 there was a special wartime 
number called Vocational Guidance for Vic- 
tory: the Counsellor’s Wartime Manual, 
with information on both the broad and the 
specific phases of this problem. 

Vocational workers in guidance and_ re- 
habilitation are authoritative contributors on 
current topics which are primarily of inter- 
est to other workers in these fields. An oc- 
casional article will be useful to older high- 
school boys and girls, and to college people 
taking counseling training. 

Occupations, and Vocational Trends pub- 
lished by Science Research Associates and 
reviewed in this issue of the Bulletin as part 
of the “Occupational Information System,” 


represents the only general vocational ma- 
terial available in magazine form. Occupa- 
tions is a dignified, authentic publication, in- 
tended primarily for adults. Although it is 
indexed in such commonly used publications 
as the Education Index, Public Affairs In- 
formation Service, and the Occupational In- 
dex, it would probably be more useful to the 
small school or public library if it were also 
included in Readers’ Guide. 

It is recommended for schools and pub- 
lic libraries for use with counselors, instruc- 
tors and other adults interested in vocational 
guidance. 


Picture Fact Books. Picture Fact Asso- 
ciates: Alice V. Keliher, ed., Franz Hess, 
Marion LeBron, Rudolf Modley. New 
York, Harper & Bros., c1939-42. 14 
titles. boards. school ed., 88c each; trade 
ed., $1 each. 


According to the advertising circular, the 
“Picture Fact Books” are “a series to help 
youth find its place in the world of work.” 
In the present series, which the Subcom- 
mittee examined in the school edition, are 
fourteen titles in three groups. Group I in- 
cludes Air Workers Today, Movie Workers, 
News Workers, Nurses at Work, Textile 
Workers; Group II, Farm Workers, 
Library Workers, Office Workers, Radio 
Workers, Railroad Workers; Group III, 
Doctors at W ork, Household W orkers, Ma- 
chinists at Work, Retail Sales Workers. At 
least a third of the vocations represented are 
common fields wherein a large number of 
workers find places. 

The books are approximately 7x9 inches 
in size, 56 pages in length, and are printed 
in readable type on good quality paper. Wide 
margins and numerous photographs and pic- 
tographs add to the attractive format of the 
series. Photographs are also used as cover 
designs for individual volumes. 
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Presentation of content is varied. Not 
every volume begins with the history of the 
occupation and ends with a discussion of the 
future it offers. In general, the sentence 
structure is very simple. Sentences are short 
and vocabulary not difficult, although no at- 
tempt has been made to avoid terms char- 
acteristic of each occupation. The account 
is written conversationally, but not conde- 
scendingly, with enough illustrations from 
life situations to hold the interest of the 
reader. The activity pictures included are 
especially good in reinforcing the text. In 
some of the pictographs, statistical informa- 
tion is not dated. Since this series has been 
in publication since 1939, and since the war 
has made many changes in industry, figures 
given may not be accurate for the present 
time. This is to be expected but may be 
remedied when the books are revised. An 
example of such a revision is the 1942 edi- 
tion of Air Workers Today, in which war- 
time aviation is discussed. 

Since the purpose of this series is to orient 
the reader to varied fields of work rather 
than to present intensive studies of specific 
vocations, “Picture Fact Books” will be most 
useful with junior and senior high-school 
pupils as introductory or supplementary vo- 
cational material. For such use, the series is 
recommended. 


Success; Vocational Information Series; 
directed by Chloris Shade, in collaboration 
with Teachers and Associated Research 
Group, Social Science Department, Joliet 
Township High School, Joliet, Ill. 2d 
ed. rev. Chicago, Morgan-Dillon & Co., 


c1939-42. 59 monographs, 32c each. 

Quantity prices on 10 or more copies. 

The first edition of this series was re- 
viewed in the Subscription Books Bulletin, 
January 1938. The edition under review 
consists of a 1939-40 revision of the original 


group of fifty-five monographs (except for 
No. 14, Salesmanship, now out of print) and 
five additional titles, copyrighted 1940-42. 
This last group includes monographs num- 
bered 56-65; however, numbers 59, 61-64 
have not been published. 

The Foreword states that each monograph 
is intended to give only a general view of a 
vocation and to provide an incentive for the 
student to familiarize himself further with 
local opportunities along the lines of his 
special interest. The series consists of fifty- 
nine 5x8 pamphlets of approximately twenty- 
five pages each. ‘They were prepared by 
various authors, many of whom are mem- 
bers of the Joliet Township High School 
faculty. For some of the monographs, a co- 
author is indicated but not named; for a few, 
no specific author is given. According to the 
Foreword, accuracy of the information was 
checked by submitting the manuscripts “to 
persons of authority and to educational com- 
mittees of national organizations” for re- 
view and criticism. ‘These reviewers and 
critics are listed freely. 

Monographs on the professions are in the 
minority, with those on skilled trades com- 
prising about 75 per cent of the titles. Con- 
tent is developed on a definite outline: his- 
tory, opportunities and duties, qualifications 
and training required, salaries, advantages 
and disadvantages for the worker, number of 
workers in the field, list of schools providing 
training, questions for review, bibliography. 
Boldface headings indicate divisions of the 
specific subject under discussion. Charts, 
diagrams, and tables are frequently included. 

In addition to a general.view of the occu- 
pation, the monographs present secondary 
source material, not only in their bibliogra- 
phies but in their frequent textual and foot- 
note references to reports, vocational books, 
etc. Need for further revision of the mono- 
graphs is evident. ‘The current value of 





A listing in this Bulletin does not 











January 1944 13 





statistical information based on 1937-38 
figures, especially in such rapidly changing 
fields as aviation, radio, industrial chemistry, 
is limited, except as it contributes to a gen- 
eral background. 

Again, according to the Foreword: “Par- 
ticular attention has been given to compil- 
ing the bibliographies.” They include vo- 
cational, biographical, fictional, and techni- 
cal references and a section listing profes- 
sional and trade periodicals. Although these 
bibliographies evidence revision and the addi- 
tion of references more recent than those con- 
tained in the first edition of the set, there is 
need for still further revision to bring them 
up to date. As examples, there are the 
bibliographies in the pamphlets on photog- 
raphy, air conditioning, aviation, radio and 
television. 

The language of some of the monographs 
is easy and readable ; in others more difficulty 
is found. Material is occasionally interpo- 
lated in small type which is difficult to read 
and may therefore discourage a younger 
student. 

Vocational guidance teachers consulted 
state that the purchaser of this material ac- 
quires a fairly comprehensive idea of the field 
treated. On account of their vocabulary 
and style, some of the monographs are more 
suitable for older students, while a few could 
be used with little difficulty by high-school 
Freshmen. 

Since, as has been indicated, this series is 
in need of revision, the information it now 
contains is most valuable for the history of 
the occupation. For the school or public 
library needing a wide variety of materials, 
these pamphlets will be useful. Not recom- 
mended for first purchase. 


Vocational Kit; 1943-44. New York, 
National Federation of Business and Pro- 
fessional Women’s Clubs, 1943. $1. 


The “Vocational Kit” for 1943-44 is the 
fourth in a continuing series initiated by the 
National Federation of Business and Pro- 
fessional Women’s Clubs in October 1940 as 
an aid in “effective community effort in vo- 
cational projects.” 

The eighteen publications in the Kit under 
review were assembled by the Federation in 
October 1943 from various issuing agencies 
and are divided into four general groups: 
women in war work and civilian jobs, 
training, personnel procedures, and post-war 
jobs. 

The eleven items in the first group vary 
in size from a 2-page description of the Na- 
tional Roster of Scientific and Specialized 
Personnel to a 50-page pamphlet entitled 
Controlling Absenteeism. Additional titles 
included in this first group are: the Septem- 
ber 1943 issue of the War Manpower Com- 
mission’s Manpower Review; the pamphlets 
War Jobs for Women, published by the 
Office of War Information, and Older 
Workers in Wartime, issued by the Labor 
Market Planning Division of the War Man- 
power Commission; and pamphlets pub- 
lished by special groups such as the National 
Nursing Council for War Service, Fortune 
magazine, and the National Association of 
Manufacturers. 

The second group includes the July 1943 
issue of the U. S. Office of Education’s publi- 
cation, Education for Victory, devoted 
largely to vocational information ; Wartime 
Vocational Training, an 8-page report of the 
American Association of School Administra- 
tors’ Conference Committee and the Com- 
mission on Education of the U. S. Chamber 
of Commerce; and Higher Education and 
National Defense, a bulletin issued in Au- 
gust 1943 by the American Council on Edu- 
cation. , 

The three pamphlets in the third group 
are Welcome on Board, a study of personnel 
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practice in a department store; 4 Measur- 
ing Rod of Sound Personnel Policies, a one- 
page list of standards applicable to any firm, 
adapted from the foregoing pamphlet ; and 
a reprint of the Manning Table Plan for 
Manpower Inventory. These bear the im- 
print of the Namm Store, Brooklyn, N. Y., 
the National Federation of Business and 
Professional Women’s Clubs, and the peri- 
odical Factory Management and Mainten- 
ance, respectively. 

The last division of the Kit’s contents con- 
tains but one title, Plan Postwar Jobs— 
Now, published by the Committee for Eco- 
nomic Development, Washington, D. C., 
primarily as a handbook for industrial em- 
ployers. 

In general, titles included are directed es- 
pecially toward those interested in wartime 
industries and activities for women. The 
materials vary as to purpose, scope, and treat- 
ment of content. For example, one pam- 
phlet War Jobs for Women was prepared 


for magazine editors and contains short in- 
formative paragraphs about various war jobs 


open to women. Another, Plan Postwar 
Jobs—N ow, indicates that it “was prepared 
primarily for manufacturing and allied busi- 
nesses whose success is dependent on national 
economic factors rather than on local eco- 
nomic conditions.” Pamphlets like these 
would be limited in their appeal to public 
or specialized libraries. Others, like the pe- 
riodical Education for Victory, American 
Women at War, War W ork With a Future 
—Nursing, would have an appeal to the 
average high-school or college girl. 

Many of the items in the Kit are illus- 
trated and attractive in format; they are up 
to date and interestingly written as well. A 
number are government publications, a fea- 
ture which adds to their reliability and value. 
Of the 18 titles listed, 10 are free from the 
issuing body,-4 cost 10c, 1 costs llc, 1 costs 


15c, 1 is listed as not now obtainable else- 
where, and 1 is a sample copy of the periodi- 
cal Education for Victory. However, the 
cost of the set is nominal and for those li- 
braries having a demand for this type of in- 
formation and little material available, the 
Kit should be of value. For them the Kit 
is recommended. 


Vocational Monographs. Chicago, The 
Quarrie Corporation, cl938-43. 29 
monographs formerly priced at 35c each 
or $7.50 per set ; currently available at $1 
per set. 

Intended primarily for the users of The 
W orld Book Encyclopedia, this set of mono- 
graphs is supplemented by 4n Occupational 
Guidance Record for the use of the parent 
in recording the interests and abilities of his 
child. 

The series, intended to make available to 
the young student a variety of occupational 
fields to explore, was prepared by the 
Quarrie Reference Library Vocational Com- 
mittee. It is made up of 29 monographs, 
numbered from 1 to 30. Number 27, a pro- 
jected brochure on salesmanship, has never 
appeared. Available monographs include, 
among others, such subjects as: accounting; 
aviation ; chemistry ; civil, electrical and me- 
chanical engineering; government service; 
home economics; medicine; and radio. The 
pamphlets, measuring 8'4x11 inches, vary in 
length from 6 to 20 pages and are bound in 
a loose-leaf paper cover. They are repro- 
duced by the planograph process, each page 
carrying a double column. Some small il- 
lustrations accompany the articles. Twelve 
of the monographs have been copyrighted or 
reprinted with revisions since 1942. A post- 
war revision of the entire set is planned. 

“Vocational Monographs” are uniform in 
plan and treatment. Each describes an oc- 
cupation in general, with a short discussion 
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of special areas within it. A list of oppor- 
tunities requiring this special skill is given. 
The personal abilities desirable are analyzed, 
and behavior characteristics of one who 
might be successful in that field are listed. 
These are to assist the parent in charting his 
child’s interests and aptitudes. A statement 
of the necessary training, opportunity fac- 
tors, income possibilities, advantages and dis- 
advantages is given. 

The outline of additional references to be 
found in The World Book Encyclopedia is 
in most cases quite extensive, and is further 
supplemented by a list of books for advanced 
reading. Sources of free and inexpensive 
materials on the occupation are listed. Sug- 
gestions for leisure-time activities are elabo- 
rate, as for civil engineering, where direc- 
tions are given for building a suspension 
bridge, constructing a surveying instrument, 
and making excursions to places of interest 
to the prospective engineer. Names of pro- 
fessional organizations and professional 
magazines are generally included. 

The vocabulary and sentence structure are 
of adult difficulty and will not be easy going 
for young readers. The word concomitant 
will, for example, hardly be familiar to high 
school Seniors, let alone to junior high school 
students. It is evident that the writing was 
carefully done, but not for strictly juvenile 
consumption. 

Increased use of The World Book is cer- 
tainly indicated if the student’s interest is 
great enough, or the parent motivation is 
strong enough to lead him to read further. 
Some difficulty will be found in using the 
references when the date of the edition 
owned varies from that referred to in the 
monograph. 

Although the “Vocational Monographs” 
were prepared specifically for use in homes, 
library users will find the general overview of 
the occupation helpful in establishing a 


2. 


knowledge of the field. Information given 
is accurate; opportunities are described 
truthfully. 

At the present low price of $1 for the set, 
school and public libraries in need of addi- 
tional material of a general nature could 
surely make use of “Vocational Mono- 
graphs.” For these libraries, this series is 
recommended. 


Vocations for Women. Reprints from 
Independent Woman. New York, Na- 
tional Federation of Business and Profes- 
sional Women’s Clubs. 15c each. Quan- 
tity prices on 10 or more reprints. Sub- 
scription price of Independent Woman 
$1.50 per year or 15c per issue. 

The Subcommittee review of this series is 
based on an examination of reprints of vo- 
cational articles originally published in the 
periodical Independent Woman, the official 
publication of the National Federation of 
Business and Professional Women. Al- 
though these vocational articles have been 
appearing regularly for a number of years, 
the earliest reprint is dated October 1939. 
The policy of reprinting, initiated to make 
this information available to young people, 
counselors, schools, and libraries, has been 
temporarily discontinued. However, the 
reprints are still available and the series will 
continue to be published in monthly issues of 
the periodical. 

Approximately 32 two- and three-page re- 
prints have been issued, covering a wide 
range of topics such as: fashion designing, 
personnel work, office management, psychi- 
atry, farming, aviation, shipbuilding, etc. 
The plan for the present year is to add ar- 
ticles on fields “in which a discussion of post- 
war employment can be included, as well as 
the details about the present demand for 
women’s work.” Many of the articles are 
written by outstanding women and reflect 
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the enthusiasm and interest of persons well 
qualified to speak with authority concerning 
their own or related vocations. To mention 
a few of these, Frances Maule, well-known 
author of vocational books for girls, has con- 
tributed the articles “Insurance” and “‘Secre- 
tarial School”; Mary P. Huddleson, dieti- 
cian, has written the account of this career 
in “Dietetics” ; and Marion Flagg, head of 
the Music Department of the Horace Mann 
School, Columbia University, furnished the 
material for the article “Music.” Illustra- 
tions and photographs of prominent women 
are included, as well as short bibliographies 
for further reading. The material is timely 
and the approach calculated to arouse inter- 
est in the vocation under consideration, al- 
though no attempt is made to minimize the 
disadvantages of any field of work. Current 
facts on requirements, opportunities, salaries, 
and the changing outlook in work for women 
are considered in each article. The informa- 
tion given, however, is general, presenting an 
overview rather than a complete discussion 
of a given occupational field. For this reason 
the reprints will probably be of more use to 
those interested in introductory material on 
a specific vocation than to those who wish a 
complete and more detailed treatment of the 
subject. 

The articles, though brief, should prove 
valuable in supplying information concern- 
ing new vocations open to girls and women 
and often difficult to obtain elsewhere. The 
appeal, of course, is limited to girls of junior 
and senior high school and women in or out 


of college. For use with these groups, the 
series is recommended. 


Your Future. Columbus, American Edu- 
cation Press. 

In response to its request for review copies 
of Your Future, a weekly publication initi- 
ated in 1938 by American Education Press, 
the Subcommittee was notified by the pub- 
lishers in September 1943 that the title has 
been discontinued for the duration. 


NOTE 


Because of paper restrictions, it is im- 
possible to include all content which has 
been prepared for this issue of the Bulletin. 
The reviews of Row, Peterson’s ‘““The Way 
of Life Series” and “Occupational Ab- 
stracts,” published by Occupational Index, 
Inc., will appear in the April issue. 

THE PUBLISHERS 


CORRECTION 


The review of The World Book Encyclo- 
pedia in the October 1943 Bulletin incor- 
rectly listed E. §. Farquhar as editor. J. 
Morris Jones is managing editor of this set. 





pao to quote a review in full is 
granted only to the publisher of the 
work reviewed. Permission to quote a re- 
view in part must be obtained from the 
American Library Association. Publishers 
of books or sets recommended herein wish- 
ing to refer to the Subscription Books Com- 
mittee’s appraisal of their work should 
avoid such statements as “Recommended 
(or endorsed) by the A.L.A.” Such a state- 
ment falsely implies action on the part of 
the Association. 
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